Research Grant Expenditure Application — Example Screenshots

This slide pack provides examples of the various screens

that a typical user of the Research Grant Expenditure will
encounter.

It is not intended as a user guide — it’s sole purpose is to
showcase the various screens available and provide the
reader with an idea of how to navigate the application via
the various drill-down, tabs and menu options.
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View Awards screen

Option to View Screen-level Help Text. Filter options. Filter by End Date Filter by PI,
Awards or Able to Show/Hide by Also able to show and/or Award Sponsor or
Projects clicking on title bar / hide Status Department

Glossary, FAQs
and Help built in

NIVERSITY OF
AMBRIDGE " search GrantInforma’ . Service (Expenditur

Glossary FAQ Help
Data Last Refreshed 25-Feb-2014

» Screen Help — View Awards

- Filter
Resolces

@ All Awards Within 12 Months Within 6 Months Within 3 ths Within 1 Month

Select Award End Date
View Awards Date of last CUFS

Select Award Status @ Al Active At Risk Oon Hold Closed data refresh

View Projects
Filter

| Search | | Clear Filters |

- Award : - Total Funds Start End Close Months
Award Title PI Name Budget Expenditure| Commitment : Status
Number 9 p Cost Available | Date Date Date Left
o r
Can show hide 70,820.00 16,447.00 0.00 16,447.00  54,373.00 01M0/07 300811 201211 CLOSED 0
left hand panevia 120,000.00 0.00 0.00 0.00 120,000.00 0140713 311215 3100316  ACTIVE 23
this button

80,614.82 80,614.82 0.00 8061482 0.00 01/0%/07 300810 30M140  CLOSED 0

5217,320.25 3,419,736.70 17,408.86 3,437,145.56 1,780,17468 010907 310816  HMOME  ACTIVE 3

23,040.00 43.18 18,127.15 3,912.35 011011 31/03M15 310515 ACTIVE

896,583.00 870,580.24 870519.24 | 2596376 01/09/09 280213  Z2M0M3  ACTIVE

18,276.05 18,276.05 87,918.64 010112 311218 0TIMT ACTIVE

Ann noan 24 ann c4 AAma AR atmanE samcHe arTnic

Drill down to next level of
detail by clicking anywhere
on row

Budget, Expenditure,
Commitment & Balance
information clearly displayed

Dates, Status &
Months Left
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View Awards screen — with filters and side bar minimised

Click here to show
side menu bar
again

Click here to view Click here to view
screen help filter options

/NIVERSITY OF
ABRIDGE Research Grantl > rmation Service (Expenditure) J— FAQ | Help
Data Last Refreshed 25-Feb-2014

» Screen Help — View Awards
|» Filter
Award : Total Funds Start Close Months
Award Title PI Name Budget Expenditu | Commitme End Date Status
Number 9 E Cost Available | Date Date Left
AR e 1 i ! e 70,820.00 16,447.00 0.00 16,447.00 54,373.00 0110407 30/09/11 201211 CLOSED 0
120,000.00 0.00 0.00 0.00 120,000.00  01/07A3 311215 310316 ACTIVE 23
) 80,614.82 80,614.82 0.00 80,614.82 0.00 01/09007 30/09/10 3011410 CLOSED 0
g $ 5217,320.25 3,419,736.70 | 17,408.86 3,437,145.56 | 1,780,174.69 | 01/09/07 31/08/16 311016 ACTIVE 3
23,040.00 19,078.99 48.16 18,127.15 3,912.85 01101 31/03/15 310515 ACTIVE 14
896,583.00 870,580.24  39.00 B70,619.24 | 25,963.76 01/08/08 28/02/13 2211013 ACTIVE 0
106,194.69 18,276.05 0.00 18,276.05 87,918.64 01/01/12 311216 07T ACTIVE 5
61,403.51 0.00 0.00 0.00 61,403.51 01/04i10 3110315 310515 ACTIVE 14
'
! 398,118.78 381,04227 0.0 381,04227 | 17,076.51 01/10/08 3110312 11212 CLOSED 0
' .
59,550.00 59,550.00 0.00 59,550.00 0.00 011007 31101711 21003011 CLOSED 0
Total: 11 1 5110 *

Go to next page if more
than 10 values to display

Count of records
returned

V1.0 created March 2014



View Projects Screen

Option to View
Awards or
Projects

Screen-level Help Text.
Able to Show/Hide by
clicking on title bar

Filter options.
Also able to show
/ hide

NIVERSITY OF
AMBRIDGE

Research Grant Inform:

»Screen Help - View Q#fjects

on Service (Expr

Filter by End Date
and/or Award
Status

Filter by

atture)

= Filter
Resollices
V'l Award Select Project End Date 1 All Projects Within 12 Months Within 6 Lhths Within 3 Months Within 1 Month
iew Awards
Select Project Status All (@) Active At Risk Pending Close Unapproved Approved Submitted Closed
View Projects
Filter
| Search | | Clear Filters |
Project Title IFTEJSEE PI Name Budget Expenditur Commitmer Total Cost Fun_ds Start Date
Number Available
’ L X 157,650.54 154,300.32 0.00 154,300.32 3,350.22 01/08108
Profile
1=t T ArEril I 108,194 69 18,276.05 0.00 18,276.05 8791864 012
Last 5 Projects Details redacted 738,932.45 716,279.92 38.00 716,318.92 22613.5¢ 01/09/09
; 120,000.00 0.00 0.00 0.00 120,000.00 0140713
WIG 61,403.51 0.00 0.00 0.00 61,403.51 01/04/10
: 23,040.00 19,078 99 4818 19,127.15 391285 011011
y 341973670 | 17,408.86 1,780,17469  01/09/07

0.00

01/0713

PI

Completion

Date

311218

28/0213

3M21s

3110315

31/03M15

310818

3MN2M15

Glossary, FAQs
and Help built in

Glossary FAQ Help
Data Last Refreshed 25-Feb-2014

Close Date | status  Months
Left

2802013 ACTME 0

3112018 ACTWE 35

28002013 ACTVE 0

3112015 ACTVE 23

2103015 actve [l 14

3103015 ACTIVE

2108018 ACTIVE

3112015

Drill down to next level of
detail by clicking anywhere
on row
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Budget, Expenditure,

Commitment & Balance
information clearly displayed

Dates, Status &
Months Left




Single Award Screen

Accessed by drilling down from All
Awards view

UNIVERSITY OF
CAMBRIDGE Research Grant Information Service (Expenditure) cossary | RO DD

Data Last Refreshed 25-Feb-2014

» Screen Help — Single Award View

« Filter
Resources
Award Number
View Awards
) Award Manager y
View Projects I Details redacted
Sponsor A% ¢
Department
Award Description T2 U A S ed g =i 3 e ke [0 s Mor s Mt T T A i et & G L el M, g
iProjectID | Project Description PI Name Budget | Expenditure | Commitment |Total Cost ;Fal:rg;lj:ble g;at’: E’;‘tje Status [';’t‘ths
. . - 157,650.54 154,300.22 0.00 184,200.32 338022 010ZI08 280213 ACTVE O
Profile .
\ Details redacted )
Last 5 Awards Ly 738,932.46 716,279.92 39.00 716,318.92 22613.54 01/08/09 280213 ACTVE o

Last 5 Projects

Displays all
Projects parented
by the Award.

Drill down to next level of
detail by clicking anywhere
on row
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Single Project View — Expenditure Summary

Accessed by drilling down on a
Single Project

UNIVERSITY OF
CAMBRIDGE Research Grant Information Service (Expenditure) Glossary FAQ Help

Data Last Refreshed 25-Feb-2014

» Screen Help - Single Project View

« Single Project Summary .
Resources No more drill-down.
S Project Summary Further detail available via
additional tabs instead
View Projects Project
Short Code
Project Manual Commitment
Manager information also visible
Months To here (where entered)
End
Expenditure Summary | Expenditure Detail | Manual Commitments | Graphical Outputs
Profile
» Screen Help - CUFS Expenditure Summary
Last 5 Awards
Last 5 Projects Task # Description Budget Expenditure CUFS Commitmen ggnmuriltment Total Commitment Balance Balance Percent
+[1 DIRECT COSTS 5,084,627 55 3,237,072.98 544821 £,000.00 11,444.21 1,736,108.38 R
+2 GENERAL CONSUMABLES 5475365 4577314 26465 700.00 95465 7.015.88 [ ] 13% |
) + 3 SUBCONTRACT 3731451 34,242.02 0.00 5,000.00 5,000.00 -1,82751 1 5% ]
Displays Task Level
B ANK-3 MOUSE COSTS 40,2453 154788 0.00 0.00 0.00 38.976.87
Summary = ]
+ NOMN DIRECT COSTS 0.1 -0.08 0.00 \J-00 / 0.00 0.09 100%

Total: D | 25| 50 | Al +

Expenditure Category and Type can
be accessed via the +/- signs

‘Fuel Gauge’ to show how
much is left in the tank.

V1.0 created March 2014



Single Project View — Expenditure Detail

Accessed via the
‘Expenditure Detail’ tab

UNIVERSITY OF
CAMBRIDGE Research Grant Information Service (Expenditure) Gy | DEEH B

Data Last Refreshed 25-Feb-2014

Filter by Expenditure or

Commitment (or show
» Screen Help - SincNEROj i both) Filter by Expenditure Dates

» Single Project Summ¥gy ‘ ’ TA?
Resources 9 ) From’ and ‘To
View Awards Expenditure Summary | Expenditure Detail | Manual Commitments | Graphical Outputs
View Projects » Screen Help - Expenditure Detail

Filter Results

Expenditures & Commitments

TASK 2 : GENERAL CO
/[Filter|| | Reset Filter |

Expenditure Item PA Date Accounting Period | Expenditure Expenditure Expenditure Invoice Amount Vendor
Date Category Comment
Profile 29 Jan 2014 31 Jan 2014 JAN-14 gagng'coueur.m OTHER COSTS : EEE ; ; b
Allows fiItering by 29 Jan 2014 31 Jan 2014 JAN-14 g;:%wmsum;\ OTHER COSTS £ '. . Details redacted
TASK 29 Jan 2014 28 Feb 2014 FES-14 g;rs‘gzxcousum:\ OTHER COSTS :

OTHER

29 Jan 2014 23 Feb 2014 FEk: COSTS/CONSUMAS

Filter by

Lowest level of

detail Expenditure

Category
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Single Project View — Manual Commitments

PlIs (and their delegates) are able to add manual commitments into the application against all Tasks
and Expenditure Categories available on the Project.

Any Manual Commitment information entered is stored within the application and is shown
alongside the CUFS data (refreshed overnight)

Accessed via the ‘Manual
Commitments’ tab

. UNIVERSITY OF
CAMBRIDGE Research Grant Information Service (Expenditure) Glossary  FAQ | Help

Data Last Refreshed 25-Feb-2014

» Screen Help - Single Project View

» Single Project Summary

Resources
View Awards Expenditure Summary | Expenditure Detail | Manual Commitments | Graphical Outputs
View Projects » Screen Help — Manual Commitments
; Total Months | Total Initial Future
Task Category Name Description Start Month End Month Monthly Cost st Pt Months Left e
1:DIRECT COSTS  STAFF COSTS Adummy manual ey May 2013 Apr2014 2,000.00 12 24,000.00 3 £,000.00
staff commitment
Dummy
2: GENERAL : i i
CONSUMABLES OTHER COSTS commitment for Toner & paper Oct 2014 Mar 2015 50.00 & 300.00 (] _ i1}
consumables
Dummy
3:SUBCONTRACT  SUB CONTRACTING Subcontract 000,00
profile commitment The application has the intelligence to disregard any manual commitments for
S —— T ———— previous months and assumes that these will have been replaced by actual 50 | Al ¢

expenditure in CUFS — as per example above.
Last 5 Projects

| Add | | Edit | | Delete |
Start Date: May 2013
End Month: April 2014

Total Months: 12

Monthly Cost: £2,000

Total Initial Commitment: £24,000 (12 months @ £2,000 per month)

Months Left: 3 (in this example, February, March & April 2014)

Future Commitments: £6,000 (3 months @ £2,000 per month)

Once we get into the next month, the application will reduce the Months Left to
2, and the Future Commitments to £4,000

Add, Edit or Delete
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Single Project View — Manual Commitments - ADD

UNIVERSITY OF
“$» CAMBRIDGE

To Edit or Delete
existing
commitment,
select the row first

Additional

commitments are
entered by clicking
on ‘Add’

V1.0 created March 2014

1:DIRECT COSTS

2; GENERAL
CONSUMABLES

31 SUBCONTRACT

Edit

Category

OTHER COSTS

SUB CONTRACTING

Delete

STAFF COSTS

Research Grant Information Service (Expenditure)

ﬁ\danual Commitments

Commitment Setup

Task |TASK 1 : DIRECT COSTS

Expenditure

L Category STAFF COSTS

Name Enter a name for the expenditure

o Description Enter a description
! Start Month | January 1, 2014

Number of Months |5

Monthly Cost | £3 500 |

oo 00 o @

[save | | Reset \ | Cancel |

IMPORTANT NOTE: Any manual commitment entered are only
held within this application and are not pushed back into CUFS or

any other system.

Profile | Sign Out

Data Last Reesl%»— 2014

Enter details of the manual commitment
here - including:

Select Task (only Tasks available on

the Project will be shown)

Select Expenditure Category. (only

those available will be displayed)

Enter Name and Description

Select Start Month. (No need to

select End Month - this is

automatically calculated)

Enter Number of Months

1)

Enter Monthly Cost
Save



Able to search or
filter for
Awards/Projects to
delegate

Delegations screen

is accessed under

the ‘Profile’ menu
option

» Screen Help - Delegations

+ Filter Resources
Resources

Profile

Filter:

Delegations

Resources | Delegation History

Reports - Coming Soon

Resource

T Reflource Title

Records available
to delegate will be

Delegations

Filter on Award or
Project. Active
Only or All

Research Grant Information Ser (Expenditure)

Glossary FAQ
Data Last Refreshed 25-Feb-2014

) Awards () Projects [iJ Active Only | | Search |
Resource i Delegate Selected Resource:
e coont CRS ID Emp # Fulname | Permission Added By Date Added SSSZtLeadSt

i ; Add or Remove
Eraieih delegates via these

buttons

displayed in the
‘Resources’ tab

Details redacted

Users can view
previous
delegations via the
‘Delegation
History’ tab
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£ | Add Delegate | rRemove Delegate |

The delegations capability allows the Award Manager (for Awards) and the Project Manager (for
Projects) to delegate access to others at a per Project/Award level.
There are three levels of delegation — as follows:

* View Only. Able to view record but unable to add or edit manual commitments.
* Update. Able to add or edit manual commitments, but unable to delegate to others.
* Full. Able to add/edit manual commitments and also delegate access to others.

Help



