Programme Administrator / Manager
with elevated privileges

Administrator

Event Tab

Can see Event

Can see 'Information for administrators'
Edit Event button

Delete Event button

Clone Event button

Move Event button

Sessions Tab

Can see Sessions

Edit Session button
Delete Session button
Clone Session button
Add Session button

Bookings Tab

Can see bookings

Compose email button

Record Attendance button
Create Bookings button

Can click on individual booking
Edit Details button

Move booking button

Cancel booking button

Delete booking button

Emails Tab
Can see emails sent
Compose email button

Reports Tab
Can view Saved and Generic Reports (i.e can print Register)
New Report Button

Admin Dropdown Tab
Providers Button
Programmes Button
Trainers Button
People Button
Privileged Button
Institutions Button
Reports Button

New Report Button

Administrator

Event Tab
Can see Event
Can see 'Information for administrators'
Edit Event button
Not Viewable
Not Viewable
Move Event button

Sessions Tab

Can see Sessions

Edit Session button
Delete Session button
Clone Session button
Add Session button

Bookings Tab
Can see bookings
Compose email button
Record Attendance button
Not Viewable
Can click on individual booking
Edit Details button
Not Viewable
Cancel booking button
Delete booking button

Emails Tab
Can see emails sent
Compose email button

Reports Tab

Can view Saved and Generic Reports (i.e can print Register)
Not Viewable

|Admin Dropdown Tab

Edit Button

Move Button
Not Viewable
Not Viewable
Not Viewable
Not Viewable
Not Viewable

Not Viewable

UTBS Event Settings and Permissions
for 'Administrator’, '‘Owner' and 'Booked by’ fields

Owner

Event Tab

Can see Event

Can see 'Information for administrators'
Not Viewable
Not Viewable
Not Viewable
Not Viewable

Sessions Tab

Can see Sessions
Not Viewable
Not Viewable
Not Viewable
Not Viewable

Bookings Tab
Can see bookings
Not Viewable
Not Viewable
Not Viewable
Can click on individual booking
Not Viewable
Not Viewable
Not Viewable
Not Viewable
Not Viewable
Emails Tab
Can see emails sent
Not Viewable

Reports Tab
Can view Saved and Generic Reports (i.e can print Register)

Not Viewable

Not Viewable

Booked by

Event Tab

Can see Event
Not Viewable
Not Viewable
Not Viewable
Not Viewable
Not Viewable

Sessions Tab

Can see Sessions
Not Viewable
Not Viewable
Not Viewable
Not Viewable

Bookings Tab

Can see bookings
Not Viewable
Not Viewable
Not Viewable

Can click on individual booking

Not Viewable
Not Viewable
Not Viewable
Not Viewable
Not Viewable
Emails Tab
Can see emails sent
Not Viewable

Not Viewable
Not Viewable
Not Viewable

Not Viewable



