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Step 1 

Sign into the Cambridge Casual Worker System (CCWS) using your Worker account. 

https://cambridge.dashboardtechnology.co.uk/  

 

 

 

 

  

https://cambridge.dashboardtechnology.co.uk/
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Step 2 

Select the Timesheets button 

 

 

Step 3 

The Timesheets page will display a list of outstanding Timesheets to submit. 
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Hovering the mouse over the Total Pay amount in the Total Pay column will display details of 

the pay earned. 

 

Step 4 

In this case the Front of House Support stayed an extra hour, so the timesheet needs to be 

amended accordingly.  

Press the Edit button at the right-hand end of the Timesheet. 

 

  



 

5 

Step 5 

The Edit Timesheet page will be displayed. 

 

 

Update the End Time to reflect the extra hour worked and press the green Update button. 

Note. In this scenario we are adding one extra hour thus changing the End Time from 22:00 to 

23:00. 
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Step 6 

The Timesheet will refresh, and a yellow message will be displayed at the top stating that ‘The 

timesheet has been updated’. The Total Pay figure will also be updated. 
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Step 7 

Tick the box at the far left-hand end of the Timesheet and press the green Submit button to 

submit the timesheet. 

 

 

 

Then press OK. 
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Step 8 

You can view all submitted timesheets by selecting the Submitted button from the left-hand 

menu. 

 

  

 

Finish 


